
CITY OF LAKE JACKSON APPROVAL DATE: 8/03/92 
JOB DESCRIPTION REVISION DATE: 07/19/2006   
 
JOB TITLE:  Patrol Officer II    PAY CLASS:  A-1 
DEPARTMENT: Police     PAY GRADE:  510 
DIVISION:  Patrol                             FLSA:   Non-exempt 
SUPERVISOR: Patrol Sergeant    JOB NO.:  22041 
 
BASIC FUNCTION: The Patrol Officer performs general duty police work in the protection of life and property through law 
enforcement 
 
PRINCIPAL RESPONSIBILITIES:   
 
1. Perform patrol work on an assigned shift; conduct preliminary investigation and miscellaneous duties in accordance with 

departmental rules and regulations. 
2. Enforce laws and ordinances; patrol an assigned area during a specific period in a motorized police vehicle or on foot; examine 

premises of unoccupied buildings or residences in order to discern or confirm suspicious conditions. 
3. Investigate suspicious conditions and complaints and make arrests of persons who violate laws and ordinances. 
4. Operate radar, video camera and intoxilyzer equipment in enforcing traffic laws; accompany prisoners to police station, jail or 

court and appear in court as arresting officer/witness. 
5. Photograph, fingerprint, and book prisoners into jail; direct traffic and issue violator citations when necessary; work traffic 

accidents and provide assistance to fire and emergency personnel in assigned area as directed, giving all possible assistance, 
administering first aid, and preparing necessary reports. 

6. Maintain order in crowds and may occasionally escort parades, funerals, or attend other public gatherings; watch for stolen 
vehicles and wanted and missing persons; perform investigations and enforce City and State laws pertaining to juvenile offenders; 
and, respond to criminal complaints and take necessary corrective action. 

7. Provide general information to the public; operate and maintain radio patrol vehicle as required, perform minor maintenance such 
as adding gas and oil and checking tires; report major malfunctions of police vehicles to the shift commander.   

8. Perform other related duties as assigned. 
 
TYPICAL DECISIONS:  Position requires the Officer to make immediate decisions in enforcing the laws of the City and the State 
and in giving advice to citizens and persons in custody based on the interpretation of these laws.  Must be able to decide if probable 
cause exists relating to arrests and searches.   
 
MINIMUM QUALIFICATIONS: 
Knowledge:  Ability to:  communicate effectively, both orally and in writing; understand and carry out oral and written instructions; 
learn a wide variety of police duties within a reasonable working period; use prudent judgement; effectively and safely drive and 
operate a motor vehicle under emergency and non-emergency conditions; and, establish and maintain effective working relationships 
with municipal officials, fellow employees and the general public 
 
Skills:  Must possess and demonstrate proficient skill in the use of firearms.  Incumbent must possess extraordinary observation and 
memory skills and physical strength and agility.  Must have vision correctable to 20/20, normal color vision without external 
mechanical corrective devices.  Must have normal depth perception, peripheral vision and night vision.  
 
Education:  High school graduate or GED. 60 hours college credit, Criminal Justice preferred or Associates Degree or higher, or 2 
years military with Honorable Discharge, or 3 years continuous full-time law enforcement experience during which time applicant 
must have been employed in a full-time, paid position with a police agency within the twelve months prior to application, not 
to include corrections officer, bailiff, penal institution officer, federal police agency officer,  part-time or temporary or  reserve 
position., or twelve months experience with the Lake Jackson Police Department as a Patrol Officer I.  Graduation from a basic police 
academy and successful completion of the State of Texas Commission on Law Enforcement Officers Standards and Education 
examination. 
 
Experience:  Prior experience in law enforcement preferred but not required.   

NOTE:  Any work related experience resulting in acceptable proficiency levels in the above Minimum Qualifications 
is an acceptable substitute for the above specified education and experience requirements. 

Licenses and Certificates:  Texas class C driver’s license, Texas Peace Officer’s License.   
 
THE ABOVE STATEMENTS ARE INTENDED TO DESCRIBE THE GENERAL NATURE AND LEVEL OF WORK 
BEING PERFORMED AND ARE NOT INTENDED TO BE AN EXHAUSTIVE LIST OF ALL RESPONSIBILITIES, 
DUTIES AND SKILLS WHICH MAY BE REQUIRED.  ALL EMPLOYEES ARE EXPECTED TO PERFORM TASKS AS 
ASSIGNED BY SUPERVISOR. 
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